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L.

IMOJIOKEHHE O BUBJIUMOTEKE I'BOY IIKOJIBI Ne 106
MMPUMOPCKOI'O PAHOHA CAHKT-IIETEPBYPT A

OBIIHME MMOJOXKEHUA

'1.1 Ionoxenue o 6ubamorexe (ganee — [lonoxerue) pazpaboTaHo B COOTBETCTBHH ¢ DeliepalbHEIM 3aKOHOM
«06 obpazoranmun B Poccuiickoit @epepamuu» ot 29.12.2012 1.

Ne 273-@3, enepansubm 3akoHoM «O 6ubmmoreynoM aerne» oT 29.12.1994 r. (¢ m3m. r. mom. ot 01.05.2019
r.) No 78-03, denepanpubiM 3akoHOM «O IPOTUBOAEHCTBHY SKCTPEMHUCTCKOM AesTenbHoCTHY OT 25.07.2002 r.
Ne 114-®3 (¢ usmenenusmu ot 28.12.2022 r.), epepansuniv 3akoHoM «O 3amuTe netedt oT nHGOpMAaLIUH,
IIPHYHHSIIOIIEH Bpe.l HX 30POBBIO U pasBuTHiO» 0T 29.12.2010 Ne 436-03 (pen. ot 14.10.2014 1.), B
«cooTBeTcTBUHU ¢ ®I'OC, YeraBoMm 00pa3zoBaTeIbHOIO YUpEKICHHUS.

1.2 Hacrosimiee [onoxenue siensiercst JIokaTbHEIM HOPMaTHBHEIM akToM [ 0cyqapcTBEHHOrO OFOKETHOTO
001e00pa3zoBaTeIbHOr0 YYPEKISHHS cpeane o0meobpazoparensroi mkoms! Nel06 [Ipumopcekoro paiiona
Cankt-ITerepOypra (manee - mIkoia) U OIpeneNieT ypoBeHs TpeboBaHui kK OUOIHOTEKE KaK K CTPYKTYPHOMY
IIOJpa3IeIeHHI0 001I1e00pa30BaTeIbHOTO YUPEKACHHUS.

1.3 Hacrosimee Ionoxenne 0003Ha9acT OCHOBHEIE IPHHIAITEI, 331494 B QYHKIKUH OMONMHOTEKH B IIKOJIE,
,OTIpeeliseT OpraHH3alluI0 IS TeNEHOCTH, YIIPaRICHHE, TOPSIIOK MOIL30BaHUs MKOIBHON OHOINOTEKOH, a
TaKKe perjaMeHTHpYyeT IpaBa u 0053aHHOCTH I0JIb30BaTeNnel i paboTHUKOR OMOIHOTEKH MIKOIEL.

1.4 lTxoneHast GUOIHOTEKA SBISETCS CTPYKTYPHBIM MOJpa3aelieHueM obpa3oBaTelbHOl opranu3anuy,
YYaCTBYIOIIMM B y4eOHO-BOCIIUTATENbHOH NEATENBHOCTH B LENsIX 00eCIIeYeH s [1paBa yYaCTHUKOB
00pazoBaTeNnbHOM NeSITEIEHOCTH Ha OeCIIaTHOE M0IB30BaHne 6MOIHoTeUHO-HHGOPMAIMOHHEIMHE PECYPCAMH.
1.5 Llenu 6uOIHOTEKH COOTHOCSTCS C LIEIIMH 00pa30BaTeNbHON OpraHHU3alliu:

.bopmupoBanye 00mIEH KyIBTYPEl THIHOCTH 00yJaromuxcs Ha ocHoBe yeBoenuss @I'OC, cozpanue ycnosui
IUIsL CTAHOBJICHUS JIMYHOCTH IIKOJIEHUKOB, PACKPBITHS HX WHIMBHIYAIBHEIX CIOCOOHOCTEH, BOCIUTAHNU
IpaXkJaHCTBEHHOCTH, TPYAOIO0HS, YBaXKEHU K IIpaBaM U cBodo1aM 4enoBeka, OpMUPOBaHHE 3J0POBOIO
o0paza xHu3HH.

1.6 IlIkonbHast 6HOIMOTEKa PYKOBOACTBYETCS B CBOSH AEATENBHOCTH GenepalbHEIMI 3aKOHAMH, YKa3aMHu 1
pacnopspxeHusmu [IpesunenTta P@, mocTanoBneHUsIME H pacnopsskeHHsME [Ipasutensctea PO u
HCIIOJIHUTETBHBIX OPraHoB cyOBeKToB PO, pemeHusIMu COOTBETCTBYIOMIETO OpraHa yIIpaBIeHUS
‘obpazoBanuem, ¥YcraBoM 06mmeo0pa3oBaTeNsHOM OpraHu3aiy, HacToAIUM [TooxKeHeM.

2. IPUHIUIIBI AEATEJIBHOCTU BUBJIUOTEKHA

2.1 JleaTensHOCTE NIKOIBbHOM OHOIHOTEKH OCHOBEIBASTCS HA MIPHUHIIMIIAX JEMOKPATHH, TYMaHH3Ma,
O0IEOCTYIIHOCTH, IPHOPUTETA OOIIIEIEIOBEUECKUX IEHHOCTEH, IPaKAaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHS
JTUYHOCTH.

2.2 B 6ubnuoTeke 3ampermaeTcs H3aHue U PaclipoCTpaHeHHe TIEYaTHBIX, ay IHOBH3YAIBHEIX U HHBIX
MaTepHalioB, CONEPIKAIINX XOTs OBl OZIMH U3 IPH3HAKOB, IPeIycMOTpeHHEIX Defepansusv 3akoHoM «O
IPOTHBOACHCTBHH SKCTPEMHUCTCKOH AesaTenbHocT» 0T 25.07.2002 r. Ne 114-®3 (¢ usmenennsamu 28.12.2022
gt B

2.3 He momyckaercst Halugye S5KCTPEMUCTCKAX MaTePUANOB, IPU3LIBAIOIIMX K OCYIIECTRICHHIO
SKCTPEMHUCTCKOH NedTebHOCTH, 1160 000CHOBEIBAIOIIMX WK OMPABABIBAIOIIHAX HEOOXO0IUMOCTh
«OCYIIIECTBIIEHUS TAKOH NEATETHHOCTH.

2.4 3apenyrommit 6uOMMOTEKH MpY paboTe ¢ HOBBIMA IIOCTYILIEHUSIMU OCYIIECTBISET MOHHTOPHHET C IEJB0
BBLIIIOJIHEHHS TpeOOBaHni, yeraHoBeH X DeepansHeM 3axoHoM «O 3ammTe AeTel 0T HH(GOPMAIHH,
IPUYMHSAIONIEH BPe HX 3M0POBBIO M pasBUTHION OT 29.12.2010 r. Ne 436-03, OenepansabiM 3ak0HOM «O
MPOTHBOJICHCTBHH SKCTPEMUCTCKON AeATenbHOCTEY 0T 25.07.2002 1. Ne 114-®3. Takxe nposoautcs pabora
I10 BBISBJICHUIO ABTOPOB-HHOATEHTOB, YbH KHUTH YIKe UMEIOTCS B OMOIMOTEKAX IIKOJIEI.

2.5 Iopsinok nocryna x 6ubmmoredssM GoHIaM B Apyrod GHOIHOTEYHOM HHDOPMAITHH, TIePEIeHb OCHOBHBIX
YCIYT ¥ YCIIOBHSI HX MPEIOCTaBlIeH s OMOIMOTEKO0 onpeaensitoTest HacTosmuM [Tonoxenuem, ITomoxenueM o
nopsazke obecreyeHuy yuebuukamu i [IpaBunaMu momp30BaHUs MKOMLHON GUOTHOTEKOH, YTBE DK IeHHBIMHA
JUPEKTOPOM IITKOJIEL.

2.6 Opranusanus o6ciTyKHBaHUS 00YIaIOIMXCs ¥ [IEJarOTHIeCKHX paGOTHHKOB IIKOJIBI B OUOTHOTEKe
NpOU3BOIMUTCA B COOTBETCTBHH C IIPABHJIAME TEXHHKH 0€30MaCHOCTH H MPOTHBONIOXAPHBIMH, CAHUTAPHO-
TUTHECHUYECKHMH TPEOOBAHUAMH.



3. IEJHA " 3AJAYU BUBJIMOTEKHN

3.1 OGecnieyenne yueGHO-BOCIUTATEIEHOTO [IpoOIecca M caMoo0pa3oBaHus IyTeM OHOIHOTEYHOrO B
HHPOPMATHOHHO-0UGIHOrpadHIeckoro 00CIyKUBaHUS yIaIIXCs, IeJarorAuecKiX pabOTHHKOB, PONUTE/IEH
(MHBEIM 3aKOHHBIM [IPEICTABUTEINSIM) IOCTYIIa K HHQOPMALWH, 3HAHUAM, HIAEAIM, KyIbTYPHEIM IEHHOCTIM
TIOCPENCTBOM HCIIOB30BaHNs OUOIHOTedHO-HH(POPMAHOHHBIX PECYPCOB LIKOJIBI HA Pa3IMYHEIX HOCHTETIAX.
3.2 BocnuTaH#e KyJIbTYPHOTO H IPayKIaHCKOT0 CAaMOCORHAHKS, IIOMOIIb B COLHANIM3ALMH 00yJaroIerocs,
Pa3BUTHH €r0 TBOPUECKOrO IOTEHIHAIA.

3.3 ®opMupOBaHKE HABEIKOB HE3aBHCHMOro OHOIHOTEYHOr0 NOIb30BaTelN: 00yIeHHe IIOUCKY, 0TOOPY K
JKPHTHYECKOM oLeHKe HHPOpManny.

3.4 CoBepIeHCTBOBaHHE IPEIOCTARIsIEMBIX OUOIOTEKOH YCIyTr Ha OCHOBE BHEIPEHHS HOBBIX
WHGOPMAIOHHEIX TEXHOJIOTHI U KOMIIBIOTepH3aniy OuOIHoTedHO-HHGOPMAIHOHHEIX IPOIECCOB,
bopmupoBanue KoM(pOPTHOH OHOIHOTEUHOH Cpebl.

4. OCHOBHBIE ®YHKIITUHU BUBJIMOTEKHU

4.1 ®opmupyeT hoHx GHOTHOTEIHO-HHGOPMAIOHHBIX PECYPCOB IIKOJE]; KOMIIIEKTYET YHHBEPCAIBHBIH
o yueOHBIMHY, XYI0XKECTBEHHBIMY, HAYYHBIMH, CIIPABOYHBIMH, NIEJarOTHYECKHMH H HAYIHO-TIOMYIAPHEIMA
',n;oxymeHTaMH Ha OYMaXHBIX M 3JIEKTPOHHEIX HOCUTENSIX HHPOPMALHH, MONONHAeT GoHT HHDOPMAHOHHEIMH
pecypcamu ceti VHTepHeT, 6a3aMi U OaHKaMU JaHHBIX JIPYTHX YUPEKICHHH H OpraHU3alldii; OCYIIECTBIISAET
pasMelIeHne, OPTaHu3alHI0 i COXPaHHOCTh JOKYMEHTOB OHOIHOTEKH.

4.2 OpraHu3syer ¥ BelleT crpaBoHO-O0uOIMOrpadHueCcKuii annapar: KaTajlord, TeMaTHYeCKHe KapTOTEKH,
SIEKTPOHHBIN KaTajor.

4.30cymecTBisieT quddepernuposansoe 6ubmHoTeyHO-HHEDOPMAIMOHHOE 00CTyKHBaHHE 00yJarOIIHXCs:
‘o0CITy)KUBaHUE YUTATEICH HAa AOOHEMEHTE, B YHTATBHOM 3aJIe;

npeaocTaniser HHGOPMAIMOHHEIE PECYPCH Ha PA3IMIHBIX HOCHTEISIX HA OCHOBE H3YYEHHS MX HHTEPECOB H
uHGOPMAIHOHHEIX IT0TpeGHOCTEH;

CO3/IaET YCJIOBUS JUIsl peau3allii CaMOCTOATEIFHOCTYH B 00y9eHHH, I03HABATENBHON, TBOPYECKOH
IEATEILHOCTH C ONOPOH Ha KOMMYHHKAIIHIO;

opranmusyeT o0ydeHre HaBRIKaM He3aBUCHMOTO OHOIMOTEYHOrO MOIb30BaTel s H IOTpeOHTeNs HHPOpPMALHH,
‘COMeHCTBYET HHTETPAlH KOMILIEKCa 3HAHUH, YMEHUH U HABBIKOB pabOTHl ¢ KHUIOH ¥ MHQOpMAaLIHEH;
OKa3bIBaeT HH(OPMAIMOHHYIO HOAAEPXKKY B PEIICHHH 3a1ad, BO3HHKAIONIUX B IIpoliecce HX yueOHOH,
camMo00paz0BaTEIEHOM U TOCYTOBOH NEATENBHOCTH;

OpTraHU3yeT MACCOBEIC MEPOTIPHUATHS, OPHEHTHPOBAHHEIE HA Pa3BUTHE OOIIEH, M YHTATEIbCKOH KYJILTYPBI
JIWYHOCTH, CONEHCTBYET Pa3BHTHIO KPUTHIECKOTO MEIIILITCHUS.

4.4 OcymectenseT muddepernupopanroe 6UOIHOTEYHO-HHPOPMANHOHHOE 0OCTYKHBaHHE IeJarOTHYEeCKIX
‘pabOTHHKOB:

BBIABJIIET HHOOPMAIHOHHBIE TOTPEOHOCTH ¥ YIOBIETBOPSET 3alPOCH], CBS3aHHEIE ¢ 00y4eHNEM, BOCITUTaHUEM
U 3[10POBEEM JETEH;

co3maeT OaHK IMeaarorndeckoi nH(GOopMaIMy Kak OCHOBEI €IHHOM HH(POPMAIMOHHOH CITy OB
06meobpa3oBaTeIbHOM OpraHH3aIiy, OCYIIECTRISIET HAKOIJICHHE, CHCTEMAaTH3aluIo HHPOpMauHy 10
IpeaMeTaM, pasaeliaM H TeMaM;

‘CII0COOCTBYET IPOBENCHUIO 3aHATHI T0 GOPMUPOBAHUIO HHGOPMAMOHHOH KYIbTYpEL

4.5 Ocymectrisier nupdepernuposanroe GUOIHOTEYHO-UHPOPMATHOHHOE 00CIYKHBAHIE POIUTEIEH
(3aKOHHBIX MPEACTaBUTENCH) 00yJYaOIIMXCS:

YIOBJIETBOPSET 3aIIPOCH] IIOIB30BaTeNell 1 HHPOPMHPYET O HOBBIX IIOCTYIUIEHUSIX B OHOMHOTEKY;
KOHCYNBTHPYET 110 BOIpocaM YIeOHBIX H3JaHuH, 00yJaton#XCcsl IIKOIEL.

4.6 OcymecTBiseT BBeieHHe HeoOX0UMOM JOKYMEHTAIHH 110 ydeTy Oubiuorednoro GpoHaa U
‘00CITy’KHBaHHUIO YHTATENCH B COOTBETCTBHH C YCTAHOBICHHEIM ITOPSAIKOM.

4.7 IIpoBOOHUT MOMYJIAPH3AIIUIO JIUTEPATYPhI € IIOMOIILI0 HHIMBUAYAIBHEIX, IPYIIIOBBIX H MACCOBEIX GopM
paboTsI (becen, BEICTABOK, OnOmIorpadrngeckux 0030poB, 00CYKIEHHH KHHT, YUTATENLCKIX KOH(EpeHmiA,
MATEPaTYPHBIX BEYEPOB, BUKTOPHH U JIp.).

4.8 TIpOoBOHT M3YyUCHHUE YUTATEIHCKOTO CIIPOCA, CTEIIEHU €T0 YIOBIETBOPEHHUS C LENbI0 GOPMUPOBAHHS
OIITHMAJIFHOTO cocTaBa OubnroTegHoro GoHma.

4.9 Undopmupyet autareneil 0 AeTeIbHOCTH IIKOTEHOM OHOITHOTEKH CIeIYIOIIUMH METOIaMH: BEICTYILICHHE
Ha IeJICOBETAX C OTYeTaMH O paboTe U HHPOpMAaIHeHd 0 HOBBIX MOCTYIUIEHHIX, HOBHHKAX MEIarorHuecKoi u
METOAMYECKOH JTUTEPaTyPHl, IPOBEICHHE BEICTABOYHBIX MEPOIIPHUATHH, OPraHU3anus 3JEKTPOHHON PaCCHIIKH.



4.10 O6ecnieunBaet TpeGyeMBlil PeXXUM XPaHEHHs H COXPAHHOCTH OMOIMOTEYHOrO ¢oHzma, OpraHu30BEIBAET
_PEMOHT BETXHX H3JaHHUH.

4.11 BezeT 5e06X0IMMYI0 TOKYMEHTAIHIO 110 y4eTy GubiuoTedHoro Gouga i o0CIyKUBaHHIO YUTATENCH B
COOTBETCTBHH C YCTAHOBICHHBIM IOPS/IKOM.

4.12 Cnoco6CTBYET MOBBILIECHHIO KBATH(DUKALE COTPYIHHKOB, CO3MaBast yCIOBH U1 HX caMo00pazoBaHus U
npodecCHOHATEHOTO 06pasoBaHHs. Y4acTByeT B padoTe BEAOMCTBEHHEIX (MEeXXBEIOMCTBEHHBIX)
6u6MHOTeYHO-HH(GOPMAIHOHHEIX 00BEIHHEHNH, METOJUIECKOTO 06BpeuHeHNS paiioH, cornacHo miany IMI]
IIpuMOpCKOTo paifoHa, B3anMoeiicTByeT ¢ 6ubmmoTexamu IIpuMopekoro paitona Uit 3G HEKTUBHOTO
"MCIIONB30BaHNS OHOIHOTEYHEIX PECYPCOB.

4.13 OBecneunBacT COOTBETCTBYIONIHI CAHUTAPHO-THIHEHHIECKHH PEXKUM ¥ OIaronpHATHEIE YCIOBHS UL
o0cyKUBaHUS YATATEIEH.

5. OPTAHMBAIIUA JESATEJIbHOCTH BUBJIHOTEKHA

5.1 lIkonpHas 6u6IMOTEKA IO CBOEH CTPYKTYpE IENUTCA Ha a0OHEMEHT, YATaIBHEIH 341, OTAeN y9e0HHKOB
‘(KHUTOXPaHUITHIIE).

5.2 BubnroTedHO-HHPOPMALHOHHOE 00CIYKHBAHHE OCYILECTBIIACTCS Ha OCHOBE OubnmuoTeyHo-
MHQOPMAIHORHEIX PECYPCOB B COOTBETCTBUH C Y4€OHBIM ¥ BOCIUTATETHHBIM IIIAHAMH IIKOJIBL, IIPOrpaMMaMi,
IIPOEKTAMHE U ILIAHOM PaboThl MIKONBHON OHOIMOTEKH.

5.3 B nensx obecreuerys MOIepHA3aUH OHOIMOTEKH B YCIOBHIX HHOPMaTH3AIHHI o0pa3zoBaHus U B
IpeierTax BIIENAEMBIX CPEJICTB, IKOMa obeceanBacT GuOmoTeKy:

TapaHTHPOBAHHEIM (MHAHCHPOBAHHEM KOMILIEKTOBAHHS 6u6MMOTEYHO-HHPOPMALHOHHEIX PECYPCOB;
HEOOXOIMMBIMH CITyXKEOHBIME ¥ TPOM3BOICTBEHHBIMY IIOMEIIEHUSAME B COOTBETCTBHH CO CTPYKTYpO#
GUOIHOTEKM ¥ HOPMATHBAMY TI0 TEXHUKE 0€30MacHOCTH JKCIUTYaTallni KOMIIBIOTEPOB (oTCYTCTBHE BBICOKOH
BIAKHOCTH, 3ABUICHHOCTH TTOMEIIEH s, KOPPO3HOHHO-AKTUBHBIX IIPAMECEH WITH 3TEKTPOIPOBOISINEH MBLIH)
# B cooTBeTcTBHH ¢ nonoxenusmu CanllnH;

KOIHPOBATBHO-MHOXKHATEIBHOH TEXHHKOH M HEOOXOIMMBIMY TPOrPaMMHBIMH IPOIYKTaMH;

"DEMOHTOM H CEPBHCHBIM OOCITY)KHBAHHEM TEXHUKE I 000PYNOBaHHS OubIMOTEKH;

OUONMMOTEYHON TEXHUKON U KaHLIEIAPCKUMH ITPHHANIEKHOCTAME.

5 4 OTBETCTBEHHOCTD 33 CHCTEMATHYHOCTS H Ka9eCTBO KOMILIEKTOBAHHS OCHOBHOTO (oHIa OuONHOTEKH,
KOMIUIEKTOBaHME yae6HOro GOHIa B COOTBETCTBUH C (DenepabHBIMU MEPETHAMY y4eOHUKOB U yueOHO-
METOIMYECKHX U3IaHMIH, CO3aHne HEOOXOIUMBIX YCIOBUH AT NEATENEHOCTH OUOIHOTEKH HECET JUPEKTOP
IIKOJB! B COOTBETCTBHH C Y CTABOM IIKOJIBL.

5.5 I'paduk paGoTel GUOIHOTEKH YCTAHOBICH B COOTBETCTBHH C PacICaHUEM paboThI IIKOJIBL, & TAKKE
[IpaBAIIAMH BHYTPEHHErO TPYZIOBOTO PacmopsiKa (40 wacosas pa6oTa Hees). 2 aca pabouero AHI, a TaloKe 1
METOMUECKHIx IeHb B HEIENIO BEIICIAIOTCS Ha BBIIONHEHHE BHYTPH OHOIHOTETHO paboTer. CaHUTApHBIE THH
IPOBOJSTCS ONMH Pa3 B MECAIl M JIOMOIHUTENIBHO B KAHHKYIIIPHOS BPEML. 1-4 mHA B Mecsn - y9acTHE B paboTe
paifOHHO-METOIMIECKOr0 IIEHTPa, B 5TH JIHi OHOIHOTeKa HE 0BCIyKHBAET YHTATENCH.

6.0PTAHU3AIINAS, YIIPABJTEHUS W IITATBI

6.1 KOHTPOJIB 38 NeATENLHOCTHIO OUOTIOTEKH OCYMECTRIACT 3aMECTHTENb TMPEKTOpa 10 BOCTIMTATEILHOM
nrkons Ne, KOTOPELH COTIACOBEIBAET HOPMATUBHEIE U TEXHONOTHIECKAE JOKYMEHTEL, IIIAHbL i OTHETRL O
pabote 6ubmuoTexH. [{UpeKTOp YTBEPAKAAET STH AOKYMEHTRL.

6.2 3aBexyromuil 6u6IHOTEKON MK GUOIMOTEKaph HECET OTBETCTBEHHOCTE 32 BCE CTOPOHB! paboTEl
AUGIHOTEKH U, B IEPBYIO 0UEpPe/lb, 38 KOMIUIEKTOBAHHE K COXPAaHHOCTD €€ (oHIa, a TAKKe 32 CO3AaHHE
KOMGMOPTHOH CpeIbl I YHTATEICH.

‘6.3 OTBETCTBEHHBIH 32 OPraHA3aLHI0 PabOTEl OMOTMOTEKH IIKOJIBL IOTDKEH CTPOro co0OIOIaTh HACTOSAIIES
TlonokeHue, IPaBHIa ¥ TPEOOBAHHSA OXPAHEI TPy U HOKAPHOH He30MacHOCTH B IOMeIeHIH OHOIHOTEKH | B
IIKOJIE.

6.43aBeqyoNIuit Gu6IMOTEKOH Ml 6GrOIMoTEKaph ABJIAETCS WICHOM MEJarorHieeroro KOJIJIEKTHBA, OTBEYAET
3a OpraHH3alHio paGOTI)I H pEe3yJILTaTEI €C OedTeIEHOCTH.

6.5 BuBIHOTEKA COCTABIIAET FONOBEIE IUIAHBI H OTYETHI O paboTe, KOTOPLIE o6cyKIaroTcs Ha IeJarornIeckoM
‘COBETE U YTBEPKAAIOTCS TUPEKTOPOM IIKOJIBL. TomoBoi mnad paboThl ONOIHOTEKH SBIACTCA JaCThIO ofmero
TOIOBOTO IIaHA YIeOHO-BOCIIATATETbHON PabOTHI ITKOJIBL.

6.6 I11TaTe GUOMMOTEKH U pasMepH OIJIAThH TPyIa, BKIF0Uas JOIIaThl U HAI0AaBKH K NODKHOCTHBIM OKJIanaMm,
yCTAHABITHBAIOTCS B COOTBETCTBHH C JCHCTBYIOIMMHI HOPMATHBHBIMH IIPABOBRIMH IOKYMEHTaMHU C Y4ETOM



‘06BEMOB H CIIOKHOCTH paboT.

6.7 bubnuoreunsle pabOTHHKHY IIOJIEXKAT ATTECTAIIAN B COOTBETCTBHH C MOPSIKOM, YCTAHOBIEHHEIM
IIpaurenscreoM P®, NOKHEI yAOBIETBOPSTH TPEOOBAHUSIM COOTBETCTBYIONMX KBATH(DHUKAIIMOHHEIX
XapaKTEPHUCTHK U 00sI3aHEI BEIIOMHATE Y cTaB mkousl ¥ [Tonoxkenune o GubamoTexke.

6.8 Hayuno-mMeToqudecKkoe pyKOBOJCTBO IIKONBHOM Oubnuorexku ocymectaiser Cankt-IleTepOyprexumii
VausepeuTeT neparormyeckoro Macrepetra, AIIIO i Hayaro-MeToamueckuit nentp PYO IlpuMopckoro
‘paitona Canxr-IlerepOypra

7. IIPABA, OBA3AHHOCTH, OTBETCTBEHHOCTH PABOTHHKOB BUBJIMOTEKH

7.1 OTBETCTBEHHEIH 32 OPraHU3aIHIO PaGOTHI OHOIHOTEKH MIKOJIBI UMEET IIPABO:

CaMOCTOATENIEHO BEIOHPaTh (POPMBL, CPEICTBA B METOABI OUOIHOTEYHO-HHPOPMAIHOHHOTO O0CITYKUBAHMS
00pazoBaTenbHOM ¥ BOCIHTATEIBHOM AEATENEHOCTH B COOTBETCTBHY C LIEMSAMH ¥ 331a4aMH, YKa3aHHBIMHE B
‘HacTosmeM [lonoxenuu;

[IPOBO/IUTE B YCTAHOBJIEHHOM IOpsAAKe (HaKyJIbTaTUBHBIE 3aHATHS, YPOKH U KPYKKH OHOIHOTEIHO-
Gubnrorpadugeckux 3HaHUH ¥ HHOOPMALIMOHHOM KyIBTYPEL,

ONIPENE/SITh HCTOYHHKH KOMIUIEKTOBAHUS HHPOPMAIIMOHHEIX PECYpCOB;

U3BIMATE W PEATM30BEIBATE JOKYMEHTE! M3 (DOHIOB B COOTBETCTBHH C HHCTPYKI[HEH [0 yUeTy OHOIHOTEYHOro
donna;

'paszpabaThiBaTh IpaBrila ONb30BAHKS OHOIHOTEKOM H APYTYIO PETIaMEHTHPYIOMYIO JOKYMEHTAIIHIO;
OIpe/ieiATh B COOTBETCTBHH C IPaBUIIAMH NOIE30BaHMs OUOIMOTEKOMH, YTBEPIKACHHEIME JUPEKTOPOM IIKOIEI
BUBI H pasMepsl KOMIIEHCAlUH yIiepOa, HaHeCEHHOTO II0JIh30BATEIAMH OHOMHOTEKH;

OIIPEIENATE B COOTBETCTBHUH C NIPABMIIAMH IOIb30BAaHU IIKOIEHOM GUOIHOTEKOMN H IO COIIACOBAHHIO €
POJUTENBCKAM KOMUTETOM HIIH NOIIEYHTEIECKAM COBETOM BHIEI H Pa3Mepsl KOMIIEHCAIIMH yepoa,
HAHECEHHOTO II0NIB30BaTeIMU OHOIMOTEKH. 3a HECOBEPLIEHHOIETHHX MOJIb30BATENEH OTBETCTBEHHOCTE HECYT
‘POAMTENH (3aKOHHEIE IPEJICTABHTEIH);

Ha €XXETOJHBIN OTITYCK ¥ JOIOIHUTEIBHEIH OIIa9HBAEMBIH OTIIYCK B COOTBETCTBHH C KOJUIEKTHRBHBIM
JOTOBOPOM MEX/Ty pabOTHHKAMH H PYKOBOJICTBOM IIKOJIBI HIIH HHBIMU JIOKAILHAIMA HOPMATUBHBIMH aKTaMH;
OBITE [Ipe/ICTaBIEHHBIME K Pa3IMIHEIM GOpMaM DOONMIPEHHS, IPEAYCMOTPEHHEIM I PAOOTHHKOB
obpazoBaHus;

y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu B paboTe GHOIMOTEYHBIX
+aCCOLHAIMM WA COO30B.

7.2 OTBETCTBEHHBIH 33 OpPraHU3anH0 paboTsl GHOIMOTEKH IIKOIIEL 0043aH:

aKTyalH3UpOBaTh (efepaTbHbIE CIHCKH 3KCTPEMHCTCKIX MATEPHATIOB, IPOBOHTS CBEPKY OHOIHOTETHOTO
(hoHza H NoCTynaromel TUTepaTyps! ¢ heaepanrbHEIM CIIICKOM SKCTPEMHUCTCKUX MATEPHATIOR, TIO HTOTaM
IPOBEICHHEIX CBEPOK 0(OPMILITE COOTBETCTBYIONIMH aKT;

00ECIEYHTE TI0JIB30BATETIAM BO3MOKHOCTE PaboThI ¢ MH(DOPMAIMOHHEIME PECYPCaMt BHOIHOTEKY;
"AH(POPMUPOBATE MOJIB30BATENEH O BUAAX IPENOCTABISEMBIX GUOIHOTEKOH yCIyT;

(hopmupoBaTs GOHIEI B COOTBETCTBUHY C YTBEPXKACHHBIMH (helepaTbHEIMHU IePeYHAMH YIeOHBIX H3IaHHil,
o0pasoBaTe/bHBIME IIPOrpaMMaMH 00IIe00pa3oBaTebHON OPraHU3aluy, HHTEPECAMH, TIOTPEGHOCTAMY U
3alIpOCaMH BCEX KaTeropuii moas30BaTeel;

COBEPIICHCTBOBATH HH(POPMaNKHOHHO-0ubIHorpaduIeckoe i GUGIHOTEYHOE 06CIYKIBAHHIE TI0JIb30BATENECH;
obecredrBaTh COXPaHHOCTS HCIIOJE30BAHAA HOCHTE el HHMOPMALIH, HX CHCTEMATH3AIMIO, Pa3MEIIeHHe I
XpaHeHHe;

o0ecIIeIHBaTh PEKUM PabOTHl B COOTBETCTBHE ¢ MOTPEOHOCTAMY MOMB30BaTENeH ¥ PAGOTOH IIKOIEL,

BECTH IOKYMEHTALHMIO OHOIMOTEKY U OTIMTHIBATECS B YCTAHOBICHHOM HOPS/KE [IEPE TUPEKTOPOM IIKOJIEL.
7.3 OTBETCTBEHHBIH 32 OPTaHH3AIMIO PAGOTH GHOTHOTEKH IITKONBI HECET OTBETCTREHHOCTS:

32 COOJIIO/ICHHE TPYIOBBIX OTHONIEHHH, PETTAMEHTHPYEMEIX 3aKOHOfaTescTBOM Pd 0 Tpyne u
KOJUIEKTHBHBIM IOTOBOPOM LIKOJIE;

*33 BEINOMHEHHE QYHKIHI, IPeayCMOTPEHHEIX HacTosnuM [lomoxkenuem:;

3a COXPaHHOCTh OMOMHOTEYHEBIX POHIOB B MOPSIKE, IIPELYCMOTPEHHOM AEHCTBYIOMINM 3aKOHOAATEHCTBOM
Poccuiickoit ®enepanmu.

8. IIPABA U OBSI3AHHOCTH IIOJIB30BATEJIEH BUBJIHOTEKH
8.1 TTonp30BaTEMM MIKONBEHOM GUOIHOTEKH HMEIOT IIPABO:
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CBOOOIHO HCKATh, IONy4aTh, IEPENaBaTh X PACIPOCTPAHSTH MOJNHYIO HHPOPMALIKIO O cocTape OUOIHOTEYHOTO
(honaa, HHGOPMALMOHHBIX PECypcax U IPEeIOCTABISIEMBIX OHOIHOTEKOH MKOJIEL YCITyTrax;

NONB30BaThCs CIpaBOYHO-O0ubIHorpaduyeckum armnaparom OuGIHOTEKH;

NOTy4aTh KOHCYJIBTAMOHHYIO IOMOIIE B IIOKCKE ¥ BEIOOPE HCTOYHHUKOB HH(DOPMAIHH;

"IOJIy4aTh BO BPEMEHHOE MOJIb30BaHUE Ha A0OHEMEHTE M B YHTAJIBHOM 3aJI€ MEYATHEIC H3AHHS,
ayIMOBU3yaJIbHBIE NOKYMEHTEI U IPYTHe HCTOYHHKY WHOPMAIIHH;

IIPOANIEBATH CPOK MONB30BAHUS IOKYMEHTAMY U JTHTEPATYPOI;

Y4aCTBOBATE B MEPOIPHSTHAX, MTPOBOIUMEIX IKOIBHOM OHOIHOTEKOH.

8.2 [lonp3oBarenu MIKONBHOM OHOMHOTEKH 00SI3aHEI:

co0uro1aTh MpaBuiia MOIE30BaHus OUOIIHOTEKOIH;

'‘GepexHO OTHOCHUTECS K IPOH3BEICHHSIM IIe9aTH (HE BEHIPEIBATH, HE 3arH0aTh CTPAHHUII, HE IETaTh B KHHTaX
IIOJYEPKHUBAHMM, IIOMETOK) MHBIM JOKYMEHTaM Ha Pa3lIMIHBIX HOCHTEIIX, 000pYA0BaHHIO, HHBEHTAPIO;
II0IB30BaThCS LICHHBIMY U CIIPaBOYHBIMU JOKYMEHTAaMU U JIMTEPATYPOil TOIEKO B IIOMEIIeHHH OUOMHOTeKH
IIKOJIBL;

yOenuThCs IpH NOTyYEHUH KHUT B OTCYTCTBHE /1eeKTOB, a IpH 00HapyKeHUH IporHGOPMUPOBATE 00 3TOM
paboTHuka 6ubnuorexkn. OTBETCTBEHHOCTH 3a 00HApPYKEHHEBIE NehEKTE B CaBAEMEIX KHUIAX HECET
'IOCTIEIHMH TOIE30BATENb,

PAacIHCBIBATHCS B YHTATENBCKOM (HOpPMYJISIpe 3a KaXk Iy IOJYyYeHHYIO KHUATY (McKioyeHue: obydatomuecs 1-
4 xnaccog),

BO3BpaNIaTh KHUTH B OHOIHOTEKY B YCTAHOBIEHHEIE CPOKH;

IIOJTHOCTBIO paccYuTaThes ¢ OUOMHOTEKOM IO HCTEYeHHUH cpOoKa 00y4YeHus Wi paboThl B
o6mmeobpa3oBareIbHON OpraHu3alliy;

‘3aMEHATh JTOKYMEHTBI OHOMHOTEKH B CITyYae HX yTPATHl WIH TOPYH UM PaBHOIIEHHBIMH B COOTBETCTBHHE C
IIPaBHJIAMH IIOJIE30BaHMS OHOMHOTEKOMH. 3a yTpaTy HECOBEPIICHHOICTHHMHE YATATEIAME NTPOU3BEICHHH
nevatd 13 OuOMHoTeUHEIX GOHIOB WK IPUYHHEHHE KM HEBOCIIOTHAEMOT'O Bpea OTBETCTBEHHOCTE JOJDKHEI
HECTH POOMTENH UK UHBIE 3aKOHHEIE IPEICTaBUTEIH.

9. MOPSANOK 3AIIMCHU MOJB30BATEJIEH B BUBJIUOTEKY

9.1 3amuce nons30Barenel MPoBOAKUTCS Ha abOHEMeHTe B HHAWBHUAYAILHOM ITOPIIKE.

9.2 Ha xa)x[1oro noJyib30BaTe s 3all0IHIETCS YATATENECKHHA (HOpMyJISp YCTaHOBIEHHOrO 00paslia B
cootBercTBuu ¢ BJI Ilaparpad.

9.3 Ilpwu 3anucy MOTE30BATETH JODKHEI O3HAKOMUTECS C IPABHIAMH OJIb30BaHMs OMOIHOTEKOH 1
TOJTBEPIUTE 0053aTeIBCTBO 00 WX BHITIOJHEHHH CBOEH IOIIHICEIO Ha YATATEIHCKOM GopMyIIsipe.

9.4 Yuratensckuit GopMyap SBISIETCS TOKYMEHTOM, YIOCTOBEPSIOIIMM (aKT U ATy BBLAAYH I10JIB30BATEIIO
JIEYaTHBIX U IPYTHX HCTOYHHUKOR HH(OPMAIMH M MX BO3BpalleHHs B OMOIHOTEKY.

9.5 Tlonr3oBaTens JOMKHEI COOMIONATE YCTAHOBICHHBIE CPOKH II0Ih30BaHUS JOKYMEHTAMHU:

MaKCHMAIbHEIE CPOKH ITOJTF30BaHUs JOKYMEHTaMH, yueOHHKaMH, Y4eOHBIMI TOCOOUAMHE - OJTHH y4eOHBIN ToJ;
CPOK IOJIb30BAHHUS HAYYHO-TIONYJISIPHOM, [I03HABATENBHOM, XyN0KECTBEHHOM TUTEPaTyPhI - OIUH MECHILL;
NEPUOTUICCKIE H3TaHUA, H3MaHUs OBBIIIEHHOTO clipoca - 15 nHel.

9.6 Cpox nonb30BaHHA MOXKET OBITE IIPOJIEH, ECIIM HAa U3JIaHHE HET CIIPOCa CO CTOPOHEI APYIHX YHTATECIECH
JATH COKpAIIIEeH, eCITH H3JaHAe [TOIB3YETCs! TOBBIMICHHBIM CIIPOCOM/ HMEETCS B €IMHCTBEHHOM 3K3EMILIISPE.

9.7 DHUMKIIONE[1H, CIIPABOYHHUKH, peaKUe, IIEHHEIEe H HMEIOIHecs B €AMHCTBEHHOM JK3EMILIAPE NOKYMEHTEI
BBIJIAFOTCS TOJIBKO st paboThl B bubmuoreke. Uncno mpousBeNeHUH NeYaTH | IPYTHX JOKYMEHTOB,
BBIIABAEMBIX B YHTAIBHOM 3aJl€, HE OTPaHUYEHO.

9.8 Ilepepeructpaius moip3opareied OMONMOTEKH IPOUZBOIUTCS €XKETOIHO.

9.9 O6MeH NpOW3BENCHMIT IIEYaTH IPOU3BOIMTCS 110 rpadHKy paboTel, ycTaHOBIEHHOMY OHOHoTeKOH OV,
10. IOPSAOK YUYETA BUBJIMOTEYHOI'O ®OHIA

'10.1 Vet GubmmoTeqHoro donna segercs Ha ocHoBaHuH [IprKaza MunucTeperea KynsTypsl PO ot 8.10.2012
r. No 1077 «O6 yreepxknenuu [Topsaka yuera JOKYMEHTOB, BXOSAIIMX B coctas Gubmiorednoro Gonmay.

10.2 VuéT 6ubnaorednoro GOHIA TATEPaTypsl OTPAKAET IOCTYILICHHE, BEIGEITHE, 001y BenuuuHy GoHma u
CIIYKHMT OCHOBOM €r0 MpaBHIIbHOro GOPMUPOBAHHS, LIEIEBOT0O HCIIOIb30BAHUS U COXPAHHOCTH,
OCYILIECTRIICHNsI KOHTPOJIA 33 HATMYMUEM M JIBHKECHHEM TOKYMEHTOB,

10.3Vuer nocTymieHuii JOKyMeHTOB B QOH OcymecTBIAeTCA TU(hePEHIMPOBAHHO, IYTEM UX Pa3leNICHNs Ha
"IOKYMEHTHI JIJTUTEIEHOTO X BPEMEHHOTO XpaHEHHUSI.



10.4 Y4ety mis DIHTENBHOTO XPaHEHHS ¢ MPHCBOCHHUEM HHBEHTAPHOTO HOMEpA MOMIEIKAT TOKYMEHTEI,
IIpeHa3HauYeHHEIE ISl yIOBIETBOPEHUS TEKYIIEro U MPOTHO3UPYEMOT0 YHTATENECKOTO CIIpoca, He3aBHCHMO
,OT BHJIa IOKYMEHTA, er0 00beMa, TEMaTHKH 1 ApYruxX GOopMalbHBIX IpH3HAKOB, IHBEeHTapHEIE HOMEpa
IIPOCTARJISIOTCS HAa TUTYJIEHOM JIACTE ¥ HA CEMHA/ILIATON CTPAHULIE TEKCTA JOKYMEHTA.

10.5 Vaery ans BpeMeHHOr0 XpaHeHus (0e3 HHBEHTapHEIX HOMEPOB) IOIekKAaT JOKYMEHTEL, CO/IepiKalye
HHGOPMAIHIO KPaTKOCPOYHOTO 3HAYEHHS, B CBA3H C YeM HCKIIIOYArOTCs W3 GoHaa 6ubmiorexy yepes
HETIPOIOIDKUTEIbHEIHN nepro BpeMeHH. K GoHIy BpeMeHHOT0 XpaHeHHs 0THOCATCS Opontmops! (005eM - 10 48
CTPAHHIL), JIUCTOBKU (00BEM 10 4 CTpaHull), KaJeHIapH, [IJIAKaTkl, IPOrpaMMbl, METOOUYECKHE pa3padOTKH,
MaTepHaJlbl, MOUIeXKall)e IIOCHe CIUCaHNs pa3iade YIaluMes U re1aroraM (KOHKpETHbIH [IepeyeHb
OubnuoTEKa ONpPEnesIOT CaMOCTOSITENBHO).

10.6 ToxyMeHTEI, BKII0O9aeMble B GOH ONOMHOTEKH, MapKUPYIOTCs (IITEMIEIOIOTCS ) Ha TUTYIBHOM JIHCTE U
CEeMHaJIIaTol CTpaHKIe KaKA0Tr0 JoKyMeHTa. OCHOBHEIM TpeOOBaHMEM K MapKHPOBKE JOKYMEHTA SBJISETCS
0003Ha4eHHE NIPUHAUIEKHOCTH K IIKOJE, ICTETHKA, JOITOBEYHOCTH MAPKHPOBOYHOIO 3HaKa. Bee BUIBI
H3JaHWH, SBIIOMMECS IPUIOKEHHEM OCHOBHOMY JOKYMEHTY, MApKUPYIOTCA, Ha HUX IIPOCTABIIIOTCS TE Ke
PEKBH3HTEL, 9TO ¥ HA OCHOBHOM JJOKYMEHTE.

"10.7 Bee omeparuy o y4eTy OCHOBHOTO OHOIHOTEYHOro (hOHIA IPOH3BOISTCS 3aBeyIomel OHOIMOTEeKOH,
CTOMMOCTHEIH YUET Benétcs Oyxrantepueii, obcmyxuparomer mkoxy. CBepka IaHHBIX OHOIHOTEKH 1
OyxranrepHuy IPOBOIUTCS €XEr0IHO.

10.8 OTBeTCTBEHHOCTH 3a IPABHIILHYIO OpraHu3anuio ygera 6ubnuorednoro GoHma HecyT COTPYIHUKH
OHONMMOTEKH B COOTBETCTBHH C JOIKHOCTHBIMH O0sI3aHHOCTSIMH.

10.9 bubnmoteunslii GOHI MKOMHHBIX YUeOHUKOB YUUTHIBAETCS M XPaHUTCS OTACNBHO OT OMOIMOTEYHOTO
‘boHma GUOIMOTEKH.

10.10 K 6ubmroreanomy Gonmy yaedHOM nuTepaTypsl OTHOCATCS yueOHUKH, yaeOHbIe Toco0us,
opdorpaduyeckue croBapu, MareMaTHyeckue Tabnuibl, COOPHUKH YIPAKHEHHUH U 3a1a4, IIPaKTHKYMBL.
10.11V4ét yueGHOMN JTMTEPATYPhI U XYAOKECTBEHHOH TMTEPATYPBI OCYILECTBISETCS Pa3AeIbHEIM CIIOCOOOM H
Bepercs B «KHure cymmapsoro yuéra 6ubnuoreqnoro gpoxga. YueOnas nmureparypay, «KHUre cyMMapHOro
yuéra 6ubmuoregnoro pounna. XynoxecrseHHas nmureparypa» (nanee - KCV). KCV xpansrcs B 6ubnuorexe
JIOCTOSHHO.

10.12 KCVY coCTOHT M3 TpeX 4acTeii:

Yacts 1. [Toctymenue B horn. B 3Ty yacTs 3anmuceBaeTcs 00IIee KOTHYECTBO MOCTYMHBINNX YIeOHUKOB/KHUT
| UX CTOMMOCTE ¢ 00A3aTeIbHBIM YKa3aHHeM HOMepa ! JJaThl COIPOBOAMTENEHOTO JoKyMeHTa. HoMmep 3amucu
exeroqHo HauuHaetcs ¢ Ne 1 U gt no nopsaky moCTYIUIeHUH.

Yacts 2. BribsiTre 13 hoHa. B 3T0i 9acTy 3amucHBAIOTCS HOMEpA aKTOB Ha CIIACAHHE YIeOHHKOB/KHHT C
JyKasaHHeM JaThl yTBEPKICHHS aKTa 1 O0IIEero KOJM4YeCcTBa CIIMCAHHBIX y4eOHHKOB/KHHUT Ha O0IIYIO CyMMYy.
Hymepanus 3anucei 0 BEIOBIBIINX H3IAHUSIX M3 TOJIA B FOJ IIPOIO/DKAETCS.

Yacts 3. MToru yuéra neumwxeHus QoHIOB. B TpeThel 4acTH 3aHChIBAOTCS HTOTH JBIKEHHS QoHIa
y4eOHUKOB/KHHUT

- o0111ee KOIMYECTRO MOCTYIUBIIMX Y9eOHHKOB/KHHUT 3a TEKYLIHH rofl, Ha CYMMY;

- ofImee KOIMYEeCTBO BEIOBIBIINX YIeOHHKOR/KHAT 33 TEKYINUH r'OJl, HA CYMMY;
-00m1ee KOIHYECTBO yUeOHHKOB/KHHT, COCTOSIIMX Ha y4eTe Ha 1 sHBaps MOCIEIYIONIEro rojia, Ha CyMMY.
10.13 MHOro3K3eMIIIpHEIE JOKYMEHRTEI (y4eOHUKH, yaeOHbIe T0cO0Us, CIIPABOYHUKH, CIIOBAPH U JIp.
U31aHus), IpeIHa3HaYeHHBIe UL UCIIONB30BAHUS YYalUMHUCS B y4eOHOM [IPOLECCE, YUHTHIBAIOTCS
OesuHBEHTapHEIM criocoboM. Ipu uenons3oraHun 0e3 HHBEHTAPHOIO METO/1a y4eTa [IpeIyCMaTpHUBaeTCs
CyMMapHasi 3allHCh [10 Ha3BaAHUAM, CTOMMOCTb HX OTHOCHTCS Ha Oaanc OuOIHOTEKH.

10.14 MHOT03K3eMILIIPHEIMH JTOKYMEHTaMH CYHTAIOTCS JOKYMEHTHI, TOCTYNAIIHE B KOMHYeCTRE cBEImIe 10
IK3EMIUTAPOB (2-3 3K3eMIIIsIpa U3aHKs 3alMCHIBAIOTCS B HHBEHTApHEIE KHUTH Ha 00ImuX ocHOBaHuAX). [Ipu
'MCTI0JIB30BaHAM 63 HHBEHTApPHOTO METOA Y4eTa 0hOPMIIAIOTCA CIeAyIONHe JOKYMEHTEL: YdeTHas KapTouKa
JIOKYMEHTA, PErUCcTPallMOHHAs KHATA YUETHEIX KapTOUek YueTHas KapTodka COCTARNSAEeTCSA Ha KaxI0e BIIepBEIe
nocTynuBiiee B OMOIMOTEKY Ha3BaHuUE B KowgecTBe cBhImie 10 ok3eMIsipoB. Y4yeTHaAs KapTOYKa COIEPIKUT
CJIEYIOIINE CBEJCHHMS: aBTOP, 3arfaBHe, BRIXOIHEIEC JaHHEIe, IIeHa, 1aTa 3alliCH, HOMEp 3allHCH B KHUTe
CYMMapHOTO y4€Ta, KOJMMYECTBO IK3EMILIIPOB — IIOCTYIIMBIIINX, BEIOBIBIINX, COCTOSIINX Ha y4ETE.

10.15 VueTHas kapTo4ka OTPaKaeT ABHIKEHHE KKIOI0 OTAENEHOI0 Ha3BaHUA OKYMEHTa (H31aHus),
‘npoenmero Oe3uHBeHTapHBIH yueT. B KapTouke OTpaXKaroTCsl BCe MOCIEAYIOIHE IOCTYNISHHS JaHHOTO
Ha3BaHUS, HE3aBHCUMO OT I[€HEL YYeTHBIE KapTOYKH 3aNHCHIBAIOTCA B PETHCTPATMOHHON KHATE, UL KOTOPOH
MOXeET OBITH HCIIONE30BaHa HHBEHTAPHASI KHUTA. B perncTpaiMoHHOH KHUTE 3aI0IHSAIOTCS Bee rpadil, Kak IpH



HHJIMBUTyaJIbHOM Y4€Te, KaXK0€ Ha3BaHUE 3allMCHIBAETCS Ha OTACIBHOM CTpOKe. PerucTpalioHHbIH HOMED
MIEPEHOCUTCS Ha YYETHYIO KapTouky. Ha nokymeHTe (M3nanuu), yaTeHHOM Oe3MHBEHTAPHEIM METOJOM HOMED
PETHCTPAHOHHOH KapTOYKHY HE IPOCTaBIICTCS.

11. IIOPAJOK BBIGBITUSA JUTEPATYPBI U3 ®OHIA BUBJINOTEKHA

11.1 BribriTie nokymenTos u3 Gorxa obopmiseTcs akToM of uckmoueHud u orpaxkaercs B KCV.,

11.2 B xaxxnom akTe QUKCHPYIOTCA CBEACHUS O JOKYMEHTAX, HCKIIOYAEMBIX 110 OJHOM TPHYHHE: BETXOCTH
‘(busmueckuit H3HOC), NeHEKTHOCTD, YCTAPEIOCTS II0 CONEPKAHHUIO, MyBIETHOCTh, HENPODHUIBHOCTE, YTPaTa.
11.3 K axTy npuiaraercs CIHCOK JOKYMEHTOB, OIEKAIINX HCKIIFOYEHHUIO,

11.4 JTokyMeHTHI, IPUHATHIE OT HOIb30BaTeNeH (duTaTENeil) B3aMeH YTepsIHHBIX, GuKcHpyioTes B « Terpanu
ydeTa JOKYMEHTOB, IPHHSITHIX OT [IONL30BaTeNIeH (YHTaTeNNeH) B3aMeH YTepsIHHEIX». Ha ocHOBaHHH
CHICNIAHHEBIX B HEH 3aIMCEH COCTABIIAIOTCA aKTHI HA OCTYIIEHHE U BHIOBITHE, KOTOPhIE PETHCTPHPYIOTCS B
cooTBeTcTBYyrOmEX yacTax KCV,

'11.5 Ceezienus 0 BRIOBIBIINX U3 JeHCTBYIONHX (GOHIOB GUOIHOTEKH JOKYMEHTAX PETHCTPUPYIOTCS B
COOTBETCTBYIOIIKX rpadax BTopoi yactu KCV.

11.6 BeiObiTHE MHOTOSK3EMILIAPHOMN TATEPATYPhI OTPAXKAETCS B KAPTOUKE yI€Ta MHOTOIK3EMILISPHOM
JTUTEpaTypHl.

11.7 Cnucanue JOKYMEHTOB, COCTOSAIIMX Ha OyXIalTepPCKOM yUeTe, IPOU3BOIUTCS C IPHMEHEHHEM
IepeoneHOYHEIX Ko duunuenTos. [lepeonenka npoussoautces padboTHukoM Gyxrairepus [IpumMopckoro
‘palioHa Ha OCHOBAHHWH IIPECTABICHHOTO aKkTa Ha CIIHCaHue. JIOKYMEHTHI B aKTe Ha CIIHCAHHE TOAOUPAIOTCS 110
BO3PACTAHHIO JIET U3aHHs WK IPHOOpETEHHs (eCIM roJ NpHoOpeTeHNs He COBNAAET C MOIOM H3IaHHs), C
yKa3aHueM [epBOHAYAIBHEIX IIeH, 3aHKCHPOBAHHBIX B YIETHEIX JOKYMEHTAX.

12. MIOPAJOK ITPOBEPKU ®OHJA BUBJIUOTEKHA

12.1 B cooteetcTeru ¢ 3akonoM Pocentickoit ®enepanun «O GyxrairepckoM yaere» ot 21.11.1996 r. Ne
129-©3 obszarensuas nposepka Gon/1a NPOM3BOINTCS IIPH CMEHE MaTEPHAbHO OTBETCTBEHHOTO UL, TIPH
BBUSIBJIEHHH (HaKTOB XHUIIEHHUs, 37I0yHOTPEOICHHS WIH TOPYM JOKYMEHTOB, B CIIyYae CTHXUITHOTO Ge/ICTRyS,
noxapa HIH APYTUX YPe3BbIYaliHbIX CHTYAlMAX, BEI3BAHHBIX SKCTPEMAIBHEIMH YCIOBHIMHE; IPH
peopraHu3alliy ¥ JIMKBUJAIWH OHOIHOTEKH.

12.2 Tposepka 6u61HOTEYHEIX (HOHIOB OCYIECTRISETCS B COOTBETCTBAM C MUCHMOM MHUHHCTEpPCTBA
dunancos Poccutickoit ®enepanun «O6 HHBeHTapU3auy GHOTHOTEYHEIX (oHIOBY OT 04.11.98 T. N 16-00-
16-198 & cnemyromue cpoxu: dhornsl 6ubaHOoTeK 10 100 TEHIC. YYETHRIX €IHHMIL - OJHH pas B 5 JieT.

'12.3 Opragm3anus IpOBEpKH OMOIHOTEYHOTO GOHIA, CPOKH €€ IPOBEIEHHS] ¥ COCTaB KOMHUCCHH TI0
COXpaHHOCTH (POHIA yCTaHABIHBAIOTCA IPUKA30M THPEKTOPA IIKOJIEL.

12.4 Pesynsrarsl npoBepkH, 3abUKCHPOBAHHEIE B aKTe, PACCMATPHUBAIOTCA KOMHCCHEH IO COXPAHHOCTH
OubmroredHsIx o108, Ha OCHOBaHMY €€ PEeINeHHs aKTa CIMCAHNE [IEPENAETCS Ha YTBEPKICHHE TUPEKTOPY
IITKOJIBL.

12.5 Tlposepka 6ubmuoTeuHOro hOHA IPH CMEHe PyKOBOIMTEIS IPHPABHUBAETCA K 09EPEHOMY CPOKY.

.

13. 3SAKVIIOYUTEJIBHBIE ITOJOXEHHSA

13.1 Hacrosimee Ilonoxenue SBA€eTCs JTOKATPHEIM HOPMATHBHBIM aKTOM H YTBEDIKIAETCS IPHKA30M
IHPEKTOPA IIKOJIEL.

13.2 Bee u3MeHeHHs 1 JONONHEHHUs, BHOCHMEIE B HacTosmiee [looxenue, 0 OPMIISIIOTCSA B MTHCHEMEHHOMN
(opMe B COOTBETCTBHH JeHCTRYIOMIEM 3aKOHONATENLCTBOM Poccutickoit Denepariin.

+13.3 INonoxenune o0 GuGIUOTEKEe IPHHIMAETCS Ha HEOIPEAETIEHHBIH CPOXK.

13.4 ITocne npunstas [TonoxeHus (MM H3MEHEHNM U TOTNOTHEHEN OTAENBHBIX IYHKTOB U pazleioB) B HOBOH
PEMaKIMK IPEIBIAYIIas pelaklus aBTOMAaTHYECKH YTPAuYHBAET CHILY.



